




Panopto REcording and Viewing Policy
Panopto Recording Policy

Before users are allowed to record client sessions using Panopto within Canvas, users must first abide by the following policies:

· Ensure every client intended to be recorded has been thoroughly informed about Panopto and has signed a Permission to Record Informed Consent

· Create a new and unique Canvas password

· Never share your Canvas password with anyone

Panopto Viewing Policy

Panopto provides a viewing experience that allows users to view uploaded videos from their personal computers, or mobile devices. Provided the freedom of these viewing options it is important for users to ensure the proper security of recorded material. Panopto is integrated into Canvas, so users must take extra care in their usage of Canvas. When viewing recordings users must abide by the following security measures:

· Watch recordings in a private location away from unauthorized users. This includes when you are watching recordings during the practicum/internship courses.
· Use headphones to ensure audio is not overheard

· Log out of Canvas when you have finished recording or viewing your recordings
· Lock your computer when you are done using it

· Do not allow others to use computers that have your password on autofill

· When viewing recordings with supervisors, please only watch videos relevant to that supervisor’s site location
· When referring to the client, pseudonyms must be used

· Once the recording has been reviewed with a supervisor and you have both agreed that the necessary supervision regarding the session has been complete, delete the video.
· All recordings should be deleted at the end of the semester in which they were recorded.
· When recordings are being viewed on Zoom, the host must ensure security measures are in place such as the waiting room feature or password integration.

I agree to adhere to this policy and understand that violating such policy would be unethical behavior which could constitute dismissal from the program.

User Signature
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